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Content ideas for your centre page 
"Anyone who has never made a mistake has never tried anything new."
Albert Einstein

· Training dates (either visible on the centre page or as a downloadable document)
· Welcome letter to tutors, application forms, training information
· Class information (either visible on the centre page or as a downloadable document) 

· Newsletters 

· Annual Reports

· Invitations to events and other notifications
· Photos of events, tutors receiving certificates, classes that learners can attend etc
· Photos of staff listed beside their teaching / administration areas

· Resource opening hours and office opening hours 

· Tutor resources, worksheets from tutors if they are happy to share 

· List of centre resources

· Notices to relevant community events, local conferences training etc
· Note about emailing the centre to get the TUTOR login and password 

· Thanks to funders + links to their sites

· Resources for sale

· Online registration form (if appropriate) 
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Links to other areas of the main website

· Links to useful sites for learners and tutors

· Link buttons to your facebook, twitter and your blog sites!

· Embed Google pop up maps– to show where centre training, classes, events etc are 
Tips worth remembering 

· Balance your enthusiasm for design creativity with the need to have a clear, consistent, professional look
· Use styles consistently and don’t use too many of them

· Try to copy the way the styles are used through the public domain area
· Try not to use CAPS and limit your use of bold
· Don’t use underline at all - it confuses people as they will try to click on it

· Remember to update photos related to events and activities from time to time

· Be careful with photos – always check permission (written is best) and make sure people understand they will be on the internet- available to the whole world
· Photos/images must be low resolution – resize them so they are between 50 – 200KB 
· Remember to give photos/images a description and title – this creates the ‘roll over’ caption and makes photos easier to access for people with accessibility issues
· PUBLISHER documents are not accepted on the website. 

· PDFs, Word, photos, Excel spreadsheets, MP3 tracks etc are uploadable
· Resize large documents – people don’t want to download more than 1MB at a time.

· So make sure your newsletters are a small size –THINK as you set up your newsletter and before you drop photos in – resize them first. (I can help with this).

· You may need to shrink your final newsletter size as well (I can help with this) 

· If you don’t have time to put up documents/change photos – ask me – I can do it quickly.

· Look at what other centres are doing – ask them to show you how

· Diary a time – a regular ½ hour (a month/ week?) to log in and update your page

· If you have a ‘news worthy happening’ – take a photo and write a short news item. Email me and I’ll make up a home page news item. And /or put it on your centre page.

· North Shore has an online registration form now – take a look.

· Two centres have just started Facebook group pages for their tutors (A link button from their centre page to the Facebook site – this may happen at some stage.)
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